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Confirm that you are using the correct URL: 

https://student-us.inplacenetwork.com

Clear your browser cache.

Attempt logging in using Incognito Mode.

Capture a screenshot of your screen, making sure the URL is 
visible.

Share the screenshot and any relevant information with your 

student placement coordinator.

Student Login Help

What is my username?

Your Username will be the email address which you received the 

account activation email.

What is my password?

Your password is created by yourself as part of the account 

activation. If you do not activate your account in 48 hours after 
receiving the email, the password creation link may expire.

My account activation link is expired, or I forgot my 

password?

Click the 'forgot your password?' to 

receive a reset email and follow the 
instructions.

I have not received an account activation email?

Please check your junk and spam folders. If it is nowhere to be 

found, contact the Placement Coordinator/Team.

Helpful Tips!
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https://student-us.inplacenetwork.com


Overview

When you first log into InPlace Network, you will see your Student 

Dashboard. Here you can access your profile (1) and make any 
necessary updates. This page provides details on items that require 

your attention (2), details of your placements (3) and any 
notifications (4).
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Profile

Review and update your 

profile including your 

emergency contact 

details and address.

Prior to placement, access and submit 

prerequisites to the relevant parties. 

2 To Do

Account notifications: Emails, 

timesheets, surveys and reminders 

for pre/post-placement tasks. 

4 Notifications
Placement3

Any approved placements will 

appear here.



Student Subscription Plan

On your Student Dashboard you will see an outstanding payment 

notification (1)*. You can pay your student subscription by clicking 
on the Payment tab on the menu bar. Click Pay and enter the 

required fields at checkout (2).

*only applies if the Education Provider is not covering student costs.
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Placement Details

Overview

If your request is approved, you can view your placement details by clicking on 

'View' on the right-hand side of your 'My Placements' section of your Dashboard.

Please refer to the post notes at the bottom of the page for further details 

on screen functionality.

Placement Details Location Details Agency Details

• Placement Type
• Start/End Date
• Duration

• Allocated 
Supervisor/s

• Location 
Address

• Clinic/Service 

Phone Number
• Website

Contact the 
Agency for InPlace 
Network and pre-

placement 
queries.

SchedulePrerequisite
s

Check your 
roster for 
placement 

shift start and 
end times.

Lists the 
prerequisites 

completed and if 

any are 
outstanding
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Shared Document

Overview

From your Dashboard, click on the left-hand side menu option 'Placement'

then 'Shared Documents’. Here you can view the shared documents relevant

to your placement prerequisites.

Step 1: Click on the Shared Documents tab.

Step 2 : View or Download any Shared Documents that are relevant to 

your placement.
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Schedule

Schedule/Roster

Once you receive your schedule from your Instructor/Preceptor, please enter 

each shift by clicking on 'Edit Roster' on the date you are scheduled. This can 

be found on your Placement Details page.

Click Save. 
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Enter No for the ‘Not Scheduled’ field

Enter the shift Start Time
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Enter the shift End Time

Enter shift break if applicable

Select the Agency (your placement 

location)

To advance a 
week ahead, 
click on the 

arrow



Timesheet

s
Timesheets

Once you’ve begun your placement, you can confirm your attendance by 

entering a timesheet on your schedule. Click on Edit Timesheet and follow the 

instructions below.

**You can't enter a timesheet on a future date. Only past and present**

Click Save. 
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Edit the shift End Time (if applicable)

Edit shift break (if applicable)

Attach a document if applicable 
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If you were absent, please click on the 

drop down and select Yes.
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